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HOT TIP # 3

Normalizing data in a crosstab format to data in a list format.

A B | C | D | E | F |
1 [You have data in a crosstab format as below
2
3 :Cusmmerﬂx Customer B :Custnmer C :Cusmmer o
4 |Product A 10 11 12 13
5 |Product B 9 100 11 12
B |Product C| 11 12 13 14
7 |Product D 10 12| 14 16
g
9 land you would like it nomidlized as helow:
10
11 Row Column Value
12 |Product A Custormer A, 10
13 |Product A Customer B 11
14 |Product A Customer C 12
15 |Product A Customer [ 13
16 |Product B Custormer A, 9
17 |Product B Customer B 10
18 |Product B Customer C 11
19 Product B Customer D 12
20 |Product C | Customer A, 11
21 |Product C Customer B 12
22 |Product C | Customer C 13
23 |Product C Custamer D 14
24 |Product D Customer A, 10
25 |Product D Customer B 12
26 |Product | Customer C 14
27 |Product D Costamer D 16
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Follow these steps:
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PivotTable and PivotChart Wizard - Step 1 of 3 B 21x]

where is the data that woll wankt to analyze?
A Micrasoft Office Excel list or database

nther PivotTable report or PivobChart report

What kind of report do you want ko create?
{* PivotTable
™ Pivotchart report (with PivakTable repart)

Zancel = Back | MExt[;: I Finish
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PivotTable and PivotChart Wizard - Step 2a of 3 i 21 %]
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You can create a PivotTable report that uses ranges
from one or more worksheets, and that has no page
fields or up ko Four page Fields,

Howw mary page fields do wou want?

—Create a single page Field for me
{* Twill create the page Fieldsi

Zancel < Back | Mext:b_p I Einish
b

Select the Range of the Crosstab

PivotTable and PivotChart Wizard - Step Z2b of 3 i |

Where are the worksheet ranges that
wall want b consalidate?
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&dd Celete | Browse. .. |
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How many page fields do vou want? Lol ] {2 3 g
Field one: Field two:
Wehat item labels do wou want each page I j I j
field to use to identify the selected data Figld thres: Fiefd four:
range? I d I LI
Zancel | < Back | Mex Finish |
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Adjust the Layout

PivotTable and PivotChart Wizard - Step 3 of 3 E

Where do you want to put the PivotTable report?

" pew worksheet
{%" Existing workshest

|= Y

Click Finish ko create wour PivotTable repart,

- Options. .. | Cancel | < Back | Mexk = | Finish I

Drag the Row and the Column out of the layout

PivotTable and PivotChart Wizard - Layouk i EI
T L"XS Construck your PivatTable report by
draqging the field buktons on the right
ko the diagram on the left,
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This should appear as follows:

PivotTable and PivotChart Wizard - Layouk 4 x|
N
i : Canstruck your PivotTable repart by
N dragging the Field buktons on the right

ko the diagram on the left,
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PivotTable and PivotChart Wizard - Step 3 of 3 2]l

Where doyou want to put the PivotTable report?

" Mew worksheet
{% Existing workshest
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Zlick. Finish ko create wour PivokTable report,
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Double click on the intersection
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And your crosstab is magically transformed into a normalized structure ready for input into
PowerPlay. (You may have to customize the headings).




